
How to respond to a task in Firefly? 

 

 

 

 

 

 

 

From Your Dashboard find 

the task your teacher has set 

you. Click on the blue link  

Check in the description what 

you have been asked to do  

Check any links, multimedia or 

documents your teacher has sent. Here it 

is a PowerPoint file that gives you more 

information on your task/lesson 

You can save PowerPoints to your 

computer and open them in Office 365 

(See How to Guides)  
 



In this task you have been asked to send back a photo of your work 

 

 

 

 

 

 

Then click on  

Click on Send a file 

Click on attach file, and 

you can upload your 

completed photo/work 

from your computer or 

your OneDrive 

As this is a request to send back a phot you can 

also send straight from your phone if you log in 

to Firefly on your phone (See separate Guide) 

On a computer browse 

to where you saved 

your work 



 

Once you have 

attached your file click 

Mark As Done 

You can also send a 

comment to your 

teacher about your 

work. You do not need 

to do this unless you 

asked to be your 

teacher. 


